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(Scroll down for English)

THONG BAO CHAP THUAN
XU LY DU’ LIEU CA NHAN TRONG TUYEN DUNG

Bang viéc ndp ho so dé ing tuyén (“CV/ So yéu ly lich hay Bon (ng tuyén”) cho Céng ty TNHH
Thuc hanh Kinh doanh C6 trach nhiém (“Céng ty”) thdng qua bat ky hinh thirc va phuwong
tién nao (tai tru s& Cong ty/ website cha Céng ty/ thu dién tlr/ mang xa hoi/ website tuyén
dung/ duong buu dién, gidi thiéu ndi bd, v.v), Ung vién xac nhan hiéu rd cac ndi dung lién
quan t&i Thong bdo vé viéc xtr ly dit liéu ca nhan nay (“Théng bao”) va cac chinh sach khac
cla Coéng ty lién quan dén bao méat théng tin, bao vé dit liéu cd nhan (néu cd), tw nguyén déng
y v&i viéc Cong ty va cac bén c¢d lién quan khac xtr ly cac Di¥ liéu ¢a nhan cla Ung vién cho cac
muc dich sau:

e Danh gid ing vién dé tuyén dung vao cdc vi tri tai Cong ty trong tirng thoi ky;

e Thong bdo/lién hé vdi irng vién dé trao déi vé viéc (rng tuyén cla (rng vién tai Cong ty
theo quy trinh tuyén dung trong tirng thoi ky;

e Théng bdo cho &ng vién vé cac co hdi viéc lam phu hop véi Dt liéu c¢d nhan clda &ng
vién va Cong ty cho rang cé thé rng vién quan tam;

e Thuc hién cac quyén, nghia vu clia Cong ty phat sinh tir bat ky hop déng, thoéa thuén
nao duogc ky két gitra Cong ty va &ng vién;

1. Pham vi ap dung

1.1. D& liéu ca nhan:

Dt liéu c& nhan I3 thong tin dudi dang ky hiéu, chit viét, chit s, hinh dnh, 4m thanh hodc
dang tuong ty trén méi treong dién tlr gan lién vdi cd nhan cu thé hodc gitip xac dinh ca nhan
cu thé. D{t liéu cd nhan bao gdbm Dt liéu cd nhan co ban va Dit liéu cd nhan nhay cam.

Théng tin gitp xac dinh cé nhan cu thé 13 théng tin hinh thanh tir hoat ddng cla cd nhan ma
khi két hop vdi cac dir liéu, thong tin lvu trit khac cé thé xéc dinh dwgc ¢d nhan do, bao gdm
nhuwng khdng gidi han & dia chi IP, cookie, dit liéu hanh vi tim viéc, thiét bj truy cap hodc dir
liéu dinh vi.

D{ liéu ca nhan do Ung vién hodc ngudi dai dién cla ng vién cung cip cho Cong ty hodc
dwoc Cong ty thu thap duoc trudc hodc trong qué trinh Ung vién (ng tuyén cac vi tri ma Cong
ty dang tuyén dung.
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1.2. Dt liéu cd nhan co ban

D liéu c& nhan co ban la nhitng théng tin bao gdbm: Ho, chit dém va tén khai sinh, tén goi
khac (néu cd); ngay, thang, ndm sinh; ngay, thang, nam chét hodc mat tich; gidi tinh; noi sinh,
noi dang ky khai sinh, noi thuong trd, noi tam trd, noi & hién tai, qué quan, dia chi lién hé;
quéc tich; hinh dnh cd nhan; sé dién thoai, s6 chirng minh nhan dan/can cuwdc cong dan, sé
dinh danh cd nhan, s6 hd chiéu, s6 gidy phép lai xe, s6 bién sb xe, s6 ma s6 thué ca nhan, s6
bdo hiém xa hdi, sd thé bdo hiém y t&; tinh trang hdn nhan; théng tin vé cac thanh vién cé méi
quan hé gia dinh v&i cd nhan (cha me, con céi, 6ng/ba, vo/chdng, anh/chi/em rubt,
anh/chi/em rudt cta cha me va nhirng ngudi khic cé quan hé gia dinh); théng tin vé tai khoan
s6 cla cd nhan; di¥ liéu cd nhan phan dnh hoat déng, lich s& hoat déng trén khéng gian mang;
cac dit liéu ca nhan gan lién hodc gilip xac dinh ca nhan cu thé.

1.3. D liéu cd nhan nhay cam

Dt liéu cd nhan nhay cdm |3 nhitng thdng tin bao gém: Tinh trang strc khoe va doi tu duwoc
ghi trong ho so bénh 4n; quan diém chinh tri, quan diém t6n gido; thdng tin lién quan dén
ngudn géc ching tdc, ngudn gdc dan tdc; thdng tin vé thudc tinh vat ly, dic diém sinh hoc
riéng cla cd nhan; thong tin vé tai khoan ngan hang; di¥ liéu vé vi tri cia cd nhan khi thyc hién
mot s& codng viéc nhat dinh; cdc Dt liéu cd nhan khac dugc phap luat quy dinh |a Dt liéu ca
nhan nhay cam.

Lwu y: Khi rng vién cung cap D liéu cd nhan cda bat ky bén th ba nao cho chung téi (thanh
vién gia dinh, nguwdi tham khao/ngudi quan ly trudce cha ing vién), ng vién dai dién va dam
bao rang (ng vién da cé duoc si dong y hodc sy cho phép can thiét tir bén thir ba d6 dé chia
sé va chuyén dit liéu cé nhan cla ho cho ching téi xt ly theo Théng bao nay.

Trong trudng hop ng vién dwoc moi va tham gia vao cac bai kiém tra hodc cac bai danh gia
nang lyc (tuy thudc vao yéu cau cua vi tri tuyén dung), “Dit liéu cd nhan” con bao gdm théng
tin do *ng vién cung cap trong qua trinh kiém tra; cac cau tra |oi, két quad danh gia, két qua
cudi cling, s6 diém va cac dic tinh ho so ¢d nhan, bao gdm cac yéu t6 cd tinh va ndng lwc mém
(nhu kha ndng lam viéc nhdm, sdng tao, quyét dodan, dd tin cdy, khd nang thich &ng), kj ndng
|ap luan, hiéu suat, kha ning ngdn nglr, mrc d6 hiéu biét; bao gdbm ca ghi am hodc ghi hinh
(ma &ng vién da duwoc théng bdo va déng y) hodc céc thdng tin lién quan khéc.

2. Cach thie xr ly di¥ liéu ca nhan

X ly dit liéu cd nhan 1a mét hodc nhiéu hoat déng tadc dong téi dit liéu cd nhan nhu: thu thap,
ghi, phan tich, xac nhan, lvu trit, chinh stra, cdng khai, két hop, truy cp, truy xuat, thu hoi,
m3 hda, giai m3, sao chép, chia sé, truyén dua, cung cap, chuyén giao, xda, hly dir liéu cd
nhan hodc cac hanh dong khac cé lién quan.
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D liéu cd nhan cda ng vién s& duwoc x ly tdng thé hodc tirng phan va dugc luu trir trong hé
théng co s& dir liéu &ng vién cla Cong ty, chi nhitng cd nhan cé thdm quyén mdi duogc truy
cap va stir dung cho cac muc dich néu tai Théng bao nay.

Trudng hop rng vién dugc tuyén dung, DY liéu c¢d nhan cla &ng vién s& duwoc chuyén tir hé
théng quan ly ng vién sang hé thdng quan tri nhan sy va duoc lwu trit dwdi dang dit liéu
nhan sy cua Cong ty.

3. Kiém tra tham chiéu:

Céng ty co thé ty minh tién hanh kiém tra ly lich clia ban hodc théng qua bén thi ba thuc hién
viéc nay thay mat ching t6i. Viéc kiém tra tham chiéu s& chi lién quan dén théng tin vé qua
trinh l[am viéc trwdc d6 cha ban hodc pham vi khac duoc phap ludt cho phép va phuc vu truc
tiép cho muc dich tuyén dung.

Ban bao ddm rang da cé moi su chap thuan can thiét tir ngwdi tham chiéu cho viéc cung cap
théng tin cGa ho trong ho so (rng tuyén cla ban dé Céng ty hodc bén duoc Oy quyén lién hé,
xac minh théng tin cGa ban

4. Thoi gian lvu trir di lieu

D liéu cd nhan clda &ng vién s& dwoc luu trir va bdo mat theo quy ché clda Cong ty trir khi
&ng vién cd yéu cau khac hodc phép luat cé quy dinh khac. Dt liéu sé dugc xéa bd khi Cong
ty danh gid khdong con can thiét hodc theo quy dinh phép luat, hodc theo yéu cau cla rng
vién, trir trvong hop dir liéu cd nhan dé da dwoc chuyén sang hé théng quan tri nhan sy khi
&ng vién duogc tuyén dung. Theo d6, Cong ty cd trach nhiém luu trir, bao mat dir liéu cad nhan
theo quy dinh cta phép luat déi vdi ngudi lao ddng clia Cong ty.

5. C4 nhan, td chirc cd lién quan va hau qua hodc thiét
hai khdng mong mudn

5.1. C4 nhan, td chirc cd lién quan

Cong ty tudn thi cac yéu cau phép ly hién hanh nham ngin chdn cac hanh vi gy hai hodc ro
ri dit liéu cd nhan. DI liéu ca nhan cla &ng vién chi dugc chia sé cho cac ca nhan, t6 chirc c6
lién quan tryc tiép dén cong tac tuyén dung hodc theo yéu cau hop phap cla co quan nha
nuwdc cé tham quyén, bao gdm nhuwng khéng gidi han:

e Cac co s& kham sirc khoe ma Cong ty ky hop déng phuc vu muc dich khdm sirc khde
dau vao (tuy tirng vi tri);
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e Cac ngan hang phuc vu muc dich m& tai khoan tra lvong cho &ng vién.

5.2. Hau qud hodc thiét hai khdng mong mubdn

Coéng ty ap dung céc bién phdp ky thuat va phap ly can thiét dé bao vé Dir liéu c4 nhan cua
(ng vién. Tuy nhién, (‘ng vién hiéu rang khong c6 hé théng truyén dit liéu qua Internet nao cé
thé bao ddm an toan tuyét déi.

Trong trwdng hop phat sinh rli ro ngoai tam kiém soat va khong do 16i clia Cong ty, r‘ng vién
doéng y mién trir trach nhiém khiéu nai, khi€u kién hodc yéu cau bdi thuong ddi véi Cong ty
lién quan dén cac rdi ro nay.

6. Quyén va nghta vu cla ng vién

Ung vién cé day dl cac quyén va nghia vu theo quy dinh cla phdap luat vé bao vé dit liéu ca
nhan, bao gbm quyén dugc biét, quyén déng y hodc rut lai sw ddng y, quyén yéu cau chinh
stra, x0a, han ché& hodc cham dit x&r ly di¥ liéu ca nhan, cling nhu nghia vu ty bao vé dit liéu
ca nhan clia minh va cta nguoi khac.

7. Quy dinh chung

Thong bdo nay cau thanh toan bd thda thuan giita Cong ty va Ung vién lién quan dén viéc x{r
ly di¥ liéu cd nhan va cé gid tri phap ly rang budc. Viéc ti€p tuc tham gia vao chuwong trinh tuyén
dung clia Cong ty dugc xem 1a Ung vién da chap thuan toan bo ndi dung ctia Théng bao nay
va cac cap nhéat (néu cd).

8. Thong tin lién hé
Treong hop Ung vién cé bat ky thac mac nao lién quan dén viéc xt ly dit liéu ca nhan, vui long
lién hé:

Phong Nhan sy — Cong ty TNHH Thwc hanh Kinh doanh Cé trach nhiém (Cong ty TNHH RBV)
Email: recruitment@rbv.com.vn
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NOTICE OF CONSENT
TO PERSONAL DATA PROCESSING FOR RECRUITMENT

By submitting an application dossier (“CV/Resume or Job Application”) to Responsible
Business Practices Company Limited (“the Company”) through any form or means (at the
Company’s office / the Company’s website / email / social media / recruitment websites /
postal services / internal referrals, etc.), the Applicant confirms that he/she has fully
understood the contents of this Notice on personal data processing (“Notice”) and other
policies of the Company relating to information security and personal data protection (if any),
and voluntarily consents to the Company and other relevant parties processing the Applicant’s
Personal Data for the following purposes:

e Assessing applicants for recruitment into positions at the Company from time to time;

e Notifying/contacting applicants to discuss their applications in accordance with the
Company’s recruitment process from time to time;

¢ Informing applicants of job opportunities that are suitable for the Applicant’s Personal
Data and that the Company believes may be of interest to the Applicant;

e Performing the rights and obligations of the Company arising from any contracts or
agreements entered into between the Company and the Applicant;

1. Scope of Application

1.1. Personal data:

Personal data means information in the form of symbols, letters, numbers, images, sounds, or
similar forms in an electronic environment that is associated with a specific individual or
enables the identification of a specific individual. Personal data includes Basic Personal Data
and Sensitive Personal Data.

Information that enables the identification of a specific individual means information
generated from an individual’s activities which, when combined with other stored data or
information, can be used to identify that individual, including but not limited to IP addresses,
cookies, job-search behavior data, access devices, or location data.

Personal data provided by the Applicant or the Applicant’s representative to the Company, or
collected by the Company, before or during the Applicant’s application for positions being
recruited by the Company.

RESPONSIBLE BUSINESS VIETNAM Ltd. Email: customers@rbv.com.vn
Address: 6th Floor, ICON4 Building, Phone: (+84) 839 97 87 81
243A De La Thanh Street, Lang Ward, Ha Noi Website: https://www.rbv.com.vn




RESPONSIBLE
""‘ BUSINESS VIETNAM

EMPOWERING BUSINESS — SHAPING A SUSTAINABLE FUTURE

1.2. Basic Personal Data:

Basic Personal Data means information including: full name (including given name, middle
name, and birth name), other names (if any); date, month, and year of birth; date, month, and
year of death or missing status; gender; place of birth, place of birth registration, permanent
residence, temporary residence, current residence, place of origin, and contact address;
nationality; personal images; telephone number; identity card/citizen identification number,
personal identification number, passport number, driver’s license number, vehicle registration
plate number, personal tax identification number, social insurance number, health insurance
card number; marital status; information regarding family members and familial relationships
(including parents, children, grandparents, spouse, siblings, parents’ siblings, and other
persons having a family relationship); information on an individual’s digital accounts; personal
data reflecting activities and activity history in cyberspace; and other personal data associated
with or capable of identifying a specific individual.

1.3. Sensitive Personal Data
Sensitive Personal Data means information including: health status and private life recorded
in medical records; political opinions and religious beliefs; information relating to racial origin
and ethnic origin; information regarding an individual’s physical attributes and unique
biological characteristics; bank account information; data concerning an individual’s location
when performing certain specific activities; and other personal data classified as Sensitive
Personal Data in accordance with applicable laws.

Note: Where the Applicant provides us with Personal Data of any third party (such as family
members, referees, or former managers), the Applicant represents and warrants that he/she
has obtained the necessary consent or authorization from such third party to share and
transfer their personal data to us for processing in accordance with this Notice.

In cases where the Applicant is invited to participate in tests or competency assessments
(depending on the requirements of the recruitment position), “Personal Data” shall also
include information provided by the Applicant during such tests; answers, assessment results,
final outcomes, scores, and personal profile characteristics, including personality traits and
soft skills (such as teamwork ability, creativity, decisiveness, reliability, adaptability), reasoning
skills, performance, language proficiency, and level of understanding; including audio or video
recordings (of which the Applicant has been informed and has consented), or other related
information.

2. Methods of Personal Data Processing

Personal data processing refers to one or more operations performed on personal data, such
as: collection, recording, analysis, verification, storage, modification, disclosure, combination,
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access, retrieval, recovery, encryption, decryption, copying, sharing, transmission, provision,
transfer, deletion, destruction of personal data, or other related actions.

The Applicant’s Personal Data may be processed in whole or in part and will be stored in the
Company’s applicant database system. Only authorized personnel are permitted to access and
use such data for the purposes stated in this Notice.

In the event that the Applicant is recruited, the Applicant’s Personal Data will be transferred
from the applicant management system to the human resource management system and
stored as employee data of the Company.

3. Reference Check

The Company may conduct background or reference checks directly or engage a third party to
carry out such checks on its behalf. Any reference check shall be limited to information relating
to your prior employment history or other scope permitted by applicable laws and shall be
conducted solely for recruitment purposes.

The Applicant represents and warrants that the Applicant has obtained all necessary consents
from their referees for the provision of their information in the Applicant’s application,
enabling the Company or its authorized parties to contact such referees and verify the
Applicant’s information.

4. Data Retention Period

The Applicant’s Personal Data shall be stored and protected in accordance with the Company’s
internal regulations unless otherwise requested by the Applicant or required by applicable
law. The data will be deleted when the Company determines that it is no longer necessary, in
accordance with legal requirements, or upon the Applicant’s request, except where such
Personal Data has been transferred to the human resource management system upon the
Applicant’s recruitment. In such case, the Company shall be responsible for storing and
protecting the Personal Data in accordance with labor and data protection laws applicable to
the Company’s employees.
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5. Related Individuals/Organizations and Potential Risks
or Unintended Consequences

5.1. Related Individuals/Organizations

The Company complies with applicable legal requirements to prevent harmful acts or personal
data breaches. The Applicant’s Personal Data shall only be shared with individuals or
organizations directly involved in the recruitment process or as required by competent state
authorities, including but not limited to:

e Medical examination facilities contracted by the Company for pre-employment health
check purposes (depending on the position);

e Banks for the purpose of opening salary payment accounts for Applicants.

5.2. Potential Risks or Unintended Consequences

The Company applies necessary technical and legal measures to protect the Applicant’s
Personal Data. However, the Applicant acknowledges that no data transmission over the
Internet can be guaranteed to be 100% secure.

In the event of risks arising beyond the Company’s reasonable control and not caused by the
Company’s fault, the Applicant agrees to waive any claims, complaints, lawsuits, or
compensation requests against the Company relating to such risks.

6. Rights and Obligations of the Applicant

The Applicant has all rights and obligations in accordance with applicable laws on personal
data protection, including the right to be informed, the right to consent or withdraw consent,
the right to request correction, deletion, restriction, or termination of personal data
processing, as well as the obligation to protect his/her own personal data and that of others.

7. General Provisions

This Notice constitutes the entire agreement between the Company and the Applicant
regarding the processing of personal data and is legally binding. The Applicant’s continued
participation in the Company’s recruitment process shall be deemed as acceptance of all
contents of this Notice and any amendments or updates (if any).

RESPONSIBLE BUSINESS VIETNAM Ltd. Email: customers@rbv.com.vn
Address: 6th Floor, ICON4 Building, Phone: (+84) 839 97 87 81
243A De La Thanh Street, Lang Ward, Ha Noi Website: https://www.rbv.com.vn




_%,4_ RESPONSIBLE
,’-“ BUSINESS VIETNAM

EMPDWERING BUSINESS - SHAPING A SUSTAINABLE FUTURE

8. Contact Information
If the Applicant has any questions regarding the processing of personal data, please contact:

Human Resources Department — Responsible Business Practices Co. Ltd. (RBV Co., Ltd.)
Email: recruitment@rbv.com.vn
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